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B \which includes3 faculties from English and 1 from IT. The Course Director
# shall preferably be one of the faculties. ASAP will monitor the quality of the
B delivery and adherence to the time schedule of the Training Program.
1§ RESPONSIBILITIES OF THETRAINING PARTNER INSTITUTION
§  11.The Training Partner Institution) shall provide the entire infrastructure
facilities to conduct the training. The infrastructure including spacious
i classrooms (20”X30") well lit and ventilated with mﬁcimnmnhewoi
H chairs (preferably Jefferson chair) having arm rest to seat 30 trainees.
g Other cquipments fike, computer, whitchoard, pen, duster, LCD
i : 3
i

Rt

Projector and screen shallbe provided for each batch of the course,
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Syllabus

ASAP
Syllabus
Module 1:
Personal Skills

Knowing oneself-confidence building-defining strengths-thinking creatively-
personal values-time and stress management-language practice

Module 2:
Social skills

Appropriate and contextual use of language-nonverbal communication-
interpersonal skills-understanding media-public speaking-language practice

Module 3:

Organizational skills

Planning-team work-coordination

Module 4:

Professional skill

Job oriented skills-professional etiquette-business communication
Module 5:

Preparing and presenting a project

Agreeing on a theme and setting up a timeline-brainstorming-gathering
information-writing good paragraphs-compiling and analyzing information-
revising and editing-ppt
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Sample Certificate

N-5:D-C
Skifl Development

il:ll!-!:s‘i: IR b o AT, Transharming the kil landhcate

Certificate
This is to certify that
Chandrapriya N
has s fully cleared the : for the role of
Sales consultant (Retail) Level 5 (ASC/Q1005)
conforming to National Skills Qualifications Framework Level - 5

lssued by . Chiel Executive Qfficer 3
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